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Login Page 
 
Login to your account with your username and password. 
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Edit Your Poster Page 
Once you’re logged in, click “Edit Poster Page” on the left-hand side of the page. 
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On the Edit Poster Page, you will see designated boxes for the following: 
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Title - main title of your presentation 
 
Content - description of your presentation 
 
Poster Video Link - video URL 
 
Poster PDF/Image - where you may add the file for your poster  
 
Presenters Page Video Location - where you want the video to be displayed, whether above or 
below text 
 
Email address 
 
Social media accounts - Facebook, Twitter, Linkedin 
 
Meet Now Table - Enabling this feature allows attendees to engage in audio, video, or text chat 
with you on your poster page.  
 
Select “Save Changes” at the bottom of the screen to save your changes. 
 

How to Record or Upload a Video 
 
In order to get the Poster Video Link or the URL of the video, you must record or upload a video 
first. To do this, click on “Record Video” on the left-hand side of the page. 
 
Here you will have an option to Record Screen or Upload a Video. 
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Click on Record Screen if you want to record your screen presentation. Otherwise, click on 
Upload Video if you already have a video presentation ready. 
 
When you click on Record Screen, it will open up a new page giving you the option on which 
screen you want to share. 
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Take note: It will ask you to allow the Screen sharing (default browser’s alert will show up). 
If you denied the screen sharing, then it will display a “permission denied” screen as below. 
Refresh the page, and you can record the video by allowing the permission.  
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Once you’re done recording or uploading your video, click on “My Videos” tab. 
 
On the My Videos page is where you can edit, delete or publish your video. 

Viewing, editing, publishing your video 

 
 
 
Here, you can edit the beginning or ending of your video with the trimming functionality. Start by 
clicking “Edit” on the upper left corner of your recording, and then clicking the “Play” button:  
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Once you play the video, you will see the tool (shown below) for trimming the video. After 
selecting where you’d like to trim the video, click “Trim Video”, to complete the edit. The edit will 
save once you refresh the My Videos tab.  

 
 
Back on the “My Videos” tab, select “Publish” on the video you would like to display. Note: 
“Publish” only works when your page is complete.  
 
Once you have saved your page and published your video, return to the “Edit Poster Page” tab, 
and click on “View Page” to give you an idea on how your presentation and poster page look.  
 
Please refer to the sample image below: 
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Chat with the Attendees 
 
If you wish to chat with the attendees, you can also do so on this page. Just click on the “Start 
Chat” button you will find at the lower left corner of the page. 
 

 
A new window will pop-up when you click on Start Chat. 
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Importante note: 
 
Make sure to check the Meet Now Table at the bottom part of the Edit Poster Page to enable or 
disable the chat feature. 
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